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Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must compiete
an annual return at the end of each financial year in accordance with proper pracltices
summarising its activities. In this annual return the term ‘smaller authority™ includes a Parish
Meeting, a Pansh Council. a Town Councit and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:
Sect:ons 1 and 2 are completed by the smaller authonty. Smaller authorities must approve
Section 1 before Section 2.

-~ Section 3 is completed by the external auditor

in addition, the internal audit report is completed by the smaller authority’s internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes. including a completion checklist, are provided on page 6 and at relevant points in
the annual retum.

Compiete all mghhghted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns reqguire additional external audiior work and may incur additional costs

Send the annual return, fogether with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work, Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for pubiication and public disptay of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

it should not be necessary for you to contact the external auditor for guidancs.

More guidance on compieting this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“Yor 8 complale is! of bouies that may be smaller authontias refer 1o schedute 2 to Locol At and Accountabiity Act 2014
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Cd_j—jg . Signed by Char al meeting where approvai 's given
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5 ) secﬁon 3 - External auditor report and certificate - . A
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i, Respective responsibilities of the body and the auditor

- This smaller authority s responsibie for ensuring that its financial management is adequate and
" effective and that ¢ has a sound system of intemai control. The smaller authority prepares an

- annual retum in accordance with proper practices which.

o - summarises the accounting records for the year ended 31 March 2017, and

. ' confirms and provdes assurance on those matters that are relevant to our duties and

responsibiltios as external auditors.

- Qur responsibitity is 10 review the annual retumn in accordance with guidance issued by the

- National Audit Office (NAQ) on bebhalf of the Comptroller and Auditor General (see note below).
7 Our work does not constitute an audit camed out in accordance with International Standards on

- Audtting (UK & lreland) and does not provide the same level of assurance that such an audit

' ; 2.2016/17 E)démal auditor report
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3. 2016/17 External auditor certificate

We certify/do-net-certify® that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
~ year ended 31 March 2017.
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. This page is part of Section 3 - External auditor certificate and opinion 201617
- Coleford Parish Council
External Auditor Report for the vear ended 31 March 2017

Other matters not affecting our opinion which we wish to draw to the attention of
the authority

Internal Audit Report, Box F

~ The Intemal Auditor has answered Yes' to Objective F in relation to petty cash. This shouid
state ‘Not Covered’ as the Authority does not operate a petty cash system.

The Authority should ensure that the Internal Auditor's Report is reviewed before sengmg
- the Annual Return to the external auditors. The Authority should minute this provess. I
there are any errors in the Internal Auditor’s Report it should either be amendag by the
internal Auditor, or the Authority should provide an expianation for the ecror.

Gt/ T e LF
Grant Thornton UK LLP

22 )oq 1005

Our ref SOM078
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This smaller authorily's

| internal audit, acting independently and on the basis of an assessment of
nsk. carried out a selec

| tive assessment of compliance with relevant procedures and controls
expected to be in operation dunng the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage On the basis of the findings in the areas examined, the internal audit conclusions are
summarised i this tabie Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being

achieved throughout the financial year to a standard adequate to meet the needs of this
smalier authority.
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NOTICE OF CONCLUSION OF AUDIT
ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2017
The Accounts and Audit Regulations 2015 (St 2015 No.234)

The Locail Audit and Accountability Act 2014
NOTES
1. Date of announcement l%“()}i& 3 (a) ‘8t irsers 2ate of pracing of

tns Molce

2. Notice of conciusion of audit and publication of accounts.

The audit of the authority's accounts for the above year has been concluded on: ) Parish Councis shourd
publsh EGTMEON O 3
' (date) by grant Thomton UK LLP. welsite

«ct  Parsh meetings shovid
gisz'ay e on e &

. CONSPCYSUS L3t i e

and report (the Annual Retum), have been published (b)(c). ares o' e autm oty lof

a eas: "4 23ys

The Anmual govermance statement. Accounting statements and the External auditor certificate

Cmddowwernsaemxabieforpwd\asebyanypersononpaymeﬁofareasénabksum. ‘) Seencte 252 of the
Uocuments wil remmann avastatie for pubinc access for a penod of not less thar 5 years from the date Loca, Audat anc ‘
of thus notice (€. Acrourtatiity Act 2314

for furerner information

3. Section 25 of the Locail Audit and Accountability Act 2014 provides for the exercise of public
nghts to ingpect the statement of accounts:

¢ Local Government Electors and their representatives have rights to make copies of:

(e) Secten 3 of Annual

» the. acco ) Stalements. Retum provices the

o the extemnat audsors opsmeon and certficate of compietion (e, ;?; j’ﬁ:"‘
o any publc interest report retating to the authority, and :C!;:"eqai‘f |
e any recommnendation relating 1o the authonty | atiaChed

For the year ended 31 March 2017 these documents will be available on reasonable notice on
apphication to the person in paragraph 4 below.

4. Person to which you can apply to inspect the accounts and availability (f) @ lnsadtname: sostion.
adcess and comace

name  \ICK & WIATTS s el o

teephone and emag of

posion (PO SH Cley ¥ PINANCGAL OFFICeR | mteaoe
pazess CAllON Hll ficx/rv\/ RoxeSre | mmmene

documents, and the

,2 . d :l ! } t ) t ’is :5 S _‘&_‘ detais of the manner in

; o —— — ——— wnch notce shouid be

.~ ; : grven of an ntanton to

St 33315&5_1»&_1_9_13@& BRROUZYL | o memens

emar CHE j (ng/\/\afsdf O ot

~ —— v e~ -

‘ o - ki
5. Signag r 75 vaoﬁmmbohdfofﬁanty
e ‘ .‘ : 'Chmmdlorﬂnpomibbﬁmnciatomcer

For more detaited guidance on electors’ nights and the special powers of auditors, copies of the publication
Councf Accourms ~ AmeWMmMﬁmmﬂmMOﬁmm .

hitps. lwww.nao. org ukic ode-aydit-practiceiwp-contert/upioads/sites/29/20 1503 Couneil-
peoounts-g-gquide-to-your-ights. - - ‘ .
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